Investigation & Recovery Instruction Form


Controlaccount plc, Compass House, Waterside, Hanbury Road, Bromsgrove, B60 4FD

Tel: 01527 882900 – Fax: 01527 878940

Client Details:
	Client Name
	
	Reference Number
	


Service Requested:
                                                                                     Please mark with an ‘x’                                                                                    Please mark with an ‘x’

	Trace UK*
	
	Trace International
	

	Trace & Employment
	
	Trace & Collect
	

	Employment Confirmation
	
	Land Registry Search
	

	Credit Report
	
	Field Visit
	

	Process Serve
	
	Express Trace*
	


Express trace services are available at a slightly higher cost.     

If successfully Traced, pass to Debt Team to recover                                         delete as appropriate. 

	Total Debt Amount

£_______________
Please attach statement or copy invoices.


Instruction Details:
	Title: 


	Surname:


	Forename(s):

	Date of Birth:


	Date of Last Contact:
	business / company name:


	Last Known Address:


	Address where debt accrued:

	Tel Number:


	Tel Number:

	Last Known Employers address:


	Additional Information.

	Tel Number:


	


	Signature of person authorising instruction:

	

	Print Name:


	

	Date:


	Contact Telephone Number:

Contact E-mail Address:


YES / NO








